
 

 

Medication Policy and Procedure. 

Medication will only ever be administered to a child with prior written consent from the parent/carer 
by the key worker or a manager. 

 
1. On arrival at the nursery the parent/carer will be asked to fill out a Medicine Consent form. 
2. If there is an ongoing diagnosed medical concern, Practitioners are to invite the parents in and 

have an extensive discussion in private concerning the medical condition. 
3.  The key worker is to advise the parent to bring in a medical care plan from the doctors and have 

medicine remain in the nursery and stored in a safe and locked medicine cabinet 
4. Nursery will follow up with putting a plan in place by preparing a care plan and a risk assessment. 
5. If it is a medical condition for which three or more practitioners, including the key worker have not 

received the training, then the child’s start date will be delayed until the parents arrange for the 
child’s allocated health visitor to come in and deliver a training on the medical diagnosis how to 
administer the medication. 

6. The medicine will be stored appropriately in either a locked fridge or cupboard. 
7. The information that a child requires medicine will be recorded in the Staff Message book. 
8. At the times stated on the Medicine Consent form, a qualified member of staff will check the 

medicine to ensure that it is within its use - by - date before administering it to the child. 
9. The child's name will be written on the wipe board in the hallway to remind staff and the parent/ 

carer that the form needs signing and the medicine will be handed back to the parent/carer. 
10. When collecting the child the parent/carer will be asked to sign the Medicine Consent form to 

acknowledge that the medicine has been administered. The child’s name will be highlighted in the 
register as a reminder to ensure the parent is aware and signs the medicine book. 

11. The Medicine Consent form, once not required to record administration of medicine, will be filed 
into the child's confidential record. Should the parent/carer leave the premises without signing the 
Medicine Consent form to acknowledge that the child has had medicine, a senior member of staff 
will contact them and give details of the times and dosage. 

Ongoing Medication. 

 
Consent forms for ongoing medication, such as creams, inhalers, epipens will be filled out in the 

same way and kept in the child’s confidential record. They are to be completed appropriately after the 

medication has been administered or possibly in the case of inhalers, witnessed, and the procedure 

followed as stated. 
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